Criteria for PowerPoint Presentation

To begin:

Go to Start 

Select Programs

Select Microsoft PowerPoint

Select OK
Select OK again

This will be your title slide.  Now, follow the directions…

Topic of presentation is up to you as long as it is appropriate for school.  The following criteria must be met to earn credit for your presentation.

· Title slide

· Name, Presentation title, date

· When you open up PowerPoint, the first slide that comes up is your Title slide

· Minimum of 12 slides

· To insert a new slide, click Insert, New Slide
· After doing this, on the left hand side there are different slide layouts for you to choose from

· At least six different slide layouts

· Example: Bulleted list, Title slide, Bulleted list & picture, Chart, etc.

· Customized background to fit theme of presentation

· Click Format, Background, and use the drop down arrow to select color, pictures or patterns for your slides’ backgrounds

· Picture in presentation (minimum 2)

· Use ClipArt by clicking Insert, Picture, ClipArt or use pictures from the Internet 

· At least one picture from the Internet

· Must be clear, not blurred from enlargement

· Right click on a picture, click Copy and then Paste it in your PowerPoint presentation

· At least two different slide transitions 

· Example: fly from right and horizontal blinds

· Right click on the slide, and select Slide Transition, choose a transition

· Some sound (music, bells, horn, etc.)

· Right click on the page, select Slide Transition, about halfway down the left hand side there is a list arrow to select sounds

· Information from the Internet

· Resource slide 

· Sites used, picture locations, etc.  (Search engines are not a resource, ex. Google)

· At least one bulleted list

· Make sure you are inside a text box and click Format, Bullets and Numbering
· Correct spelling

· Good flow and organization

· Submit presentation through Blackboard
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